
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Applicant: Mapleton City 

Prepared by: Cory Branch 

Public Hearing: No 

 

August 19, 2015 

REQUEST 
Consideration of the approval of a policy relating to co-sponsored events for short-
term use of municipal facilities and public property.   
 
BACKGROUND AND PROJECT DESCRIPTION 
1. Mapleton City provides for the short-term use of municipal facilities and 

public property.  
2. In recent months the question has arisen regarding what is considered a 

co-sponsored event and should a cost recovery fee (labor, equipment, 
buildings and grounds, material, etc.) be charged by the City. 

3. Some examples of possible co-sponsored events include the farmers 
market, July 24th celebration, fireman’s pancake breakfast, etc. 

4. Attached to this report includes the proposed Mapleton City Cosponsored 
Events Policy. 

 
STAFF RECOMMENDATION 
Staff recommends approval of the proposed policy. 
 



MAPLETON CITY COSPONSORED EVENTS POLICY  
 
I.  GENERAL 
Mapleton City provides for the short-term use of municipal facilities and public property. Co-
sponsorships are determined on a case-by-case basis by the City Council.  Cosponsored events 
means a joint event agreed upon between Mapleton City and a community group designed to 
provide assistance for the benefit of the community.  For annual or continuing events, the permit 
may be renewed by the City Administrator on an annual basis, however, the City Administrator 
if deemed necessary may refer the event back to the City Council for review. Activities may be 
conducted in or on public property subject to the permit process and criteria established herein. 
 
II.  APPLICATIONS AND FEES 
The community group for a cosponsored event shall submit an application to the City with an 
application fee of $25.00.  Requests must be submitted in writing to the City at least ninety (90) 
days in advance of the event and will be evaluated by the City Administrator, Parks and 
Recreation Department and the Police Department prior to going before the City Council. 
 
III. PERMIT CONSIDERATION REVIEW GUIDELINES 
In reviewing permits, the following issues will be considered: 
 

 “staging” requirements (space, special equipment, etc.) 
 parking impacts 
 street closures/traffic impacts/parking stalls (to be discussed with CPD representative) 
 noise 
 lights 
 vehicles (trucks/number of vehicles) 
 season of year/time of day/duration of activity 
 economic benefit to community 
 open to the public with charge/no charge 
 conflicts with other events 
 advertising and signage 
 sale of merchandise 
 other issues applicable to an individual event 

 
IV.   COST RECOVERY 
The City Council shall require direct costs (building and ground rentals, labor, equipment and 
material) for Police, Fire, Public Works, and Parks and Recreation if it is determined that actual 
staff hours, equipment, associated costs, etc. are needed.  
 
V.  SALES 
There is no distinction between “direct sales” and “sale by donation”. The sale of food and/or 
merchandise may be permitted under the following conditions:  
 
1.  The sales are associated with the City co-sponsored event; or 
2.  The sales are intended to raise funds for a City organization and/or a non-profit 

organization; or    



3. Otherwise approved by the City Council 
 
Under no circumstances may alcohol be sold or consumed as part of an event.   
 
VI. SIGNAGE 
Temporary signs may be located on private property in accordance with the Mapleton City Sign 
Ordinance.  The applicant shall submit a signage plan for any signage proposed on public 
property and/or within any public rights-of-way.  Signage shall balance the need for advertising 
with the desire of the Community to avoid excessive visual clutter and distraction.  
 
VII. INSURANCE REQUIREMENTS 
Mapleton City will provide insurance liability coverage for a co-sponsored event.   
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